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Executive Summary 
 
Beginning with the signing of an intermunicipal agreement in 2011, the Town of Union has 
provided code enforcement services for the Village of Johnson City.   In 2018, members of 
Johnson City Board of Trustees decided to examine the feasibility for Johnson City to re-create an 
in-house code enforcement capacity to serve the needs of the Village residents and property 
owners.  The village contracted with the Public Management Program (PMP) in the Department of 
Public Administration at SUNY the College at Brockport to study the feasibility of recreating a 
village code enforcement capacity.   This report summarizes the study findings. 
 Demand for Code Enforcement Services. The report first outlines the demand for 
code enforcement services based on four years of activity, 2015 through 2018, and 
estimates the needed staffing level based on this historic demand for service.  (pages 
5-6). 
 Code Enforcement Costs and Fee Revenues. Second, we summarize the Villages 
service charges from the town for the last four years and village revenues from code 
enforcement fees over the same period (pages 9-10).    
 Estimated Cost of New Code Enforcement Department.  Based on the demand for 
services, we estimate the cost for a new Village of Johnson Code Enforcement Service 
(pages 11-15).   This includes: 
o Personnel Compensation cost estimates (page 11) 
o Table 7, which details a high and low estimate of all  program costs including 
startup and annual cost estimates (page 12) 
o A summary of code enforcement  startup and annual cost estimates (pages 14-15) 
o In closing, we suggest some other key decision areas for the village and 
recommend a modified fee schedule for the Village (pages 15-17). 
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Introduction 
 
The Village of Johnson City participated in a code enforcement shared services study with the 
Town of Union and the Village of Endicott.  As a result of that study, officials from the Town of 
Union and the Village of Johnson City agreed to form a consolidated code enforcement 
department. The Town of Union received grant funds from the Department of State for the 
purpose of creating a unified department.  Beginning with the signing of an intermunicipal 
agreement in 2011, the Town of Union has provided code enforcement services for the Village of 
Johnson City.   Under the agreement, fire Inspections in Johnson City remained the responsibility 
of the Village fire department, working in cooperation with the Town of Union code enforcement 
department.   
The Intermunicipal agreement has a termination clause which requires six months notice prior to 
the date of termination.   Further, the clause directs “all files, records and licenses in the Town 
pertaining to code enforcement services in the Village shall be immediately returned to the 
Village.”  Additionally, “Any equipment, vehicles, computers, and other goods purchased by the 
Town for code enforcement services during the term of this Agreement shall be allocated to the 
Village and Town on a pro rata basis in accordance with the total property assessments of each 
municipality.” 
In 2018, members of Johnson City Board of Trustees decided to examine the feasibility for 
Johnson City to re-create an in-house code enforcement capacity to serve the needs of the Village 
residents and property owners.  The village contracted with the Public Management Program 
(PMP) in the Department of Public Administration at SUNY The College at Brockport to study the 
feasibility of recreating a village code enforcement capacity.   This report summarizes the study 
findings. 
PMP staff interviewed village and town staff to identify current service practices, service needs 
and problems encountered in the current arrangement.  Four years of code enforcement service 
data was collected to summarized service needs as well as fee and fine revenues for the same 
period.  In addition, Town charges for service within the village were collected to summarize 
village cost for services over the last four years.  
Below, we outline the demand for code enforcement services based on the four years of activity 
and estimate the needed staffing level based on this historic demand for service.  Second, we 
summarize the village’s service charges from the town for the last four years and village revenues 
from code enforcement fees.   Finally, we provide estimates of the costs of creating an in-house 
code enforcement program for the Village of Johnson City. 
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Code Enforcement Service Demand and Needed Staffing Levels 
 
Code enforcement professionals perform a variety of tasks in providing property-based services to 
citizens and property owners.  Complaint response and management and permitting are the two 
services that represent the highest volume of work for code enforcement professionals.  Below, 
we summarize the recent volume of work for these two services in the Village of Johnson City. 
 
Complaints 
Table 1: Village of Johnson  
Property Complaints, 2015-18 
The Town of Union provided annual summary data on the 
number of village property complaints received by the 
department for the four calendar years from 2015 to 2018.  
Table 1 provides a summary of this complaint data.   The 
average annual number of complaints between 2015 -2018 is 
1,760.  Table 1 complaint data is also displayed in Chart 1 
below. 
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Chart 1:  Annual  Number of Complaints in Johnson City,  
2015-2018
Year 
Number of 
Complaints 
2015 1,471 
2016 2,571 
2017 1,507 
2018 1,488 
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Permits 
Table 2: Village of Johnson  
Property Permits Issued, 2015-18 
The Town of Union provided annual summary 
data on the number of village property permits 
issued by the department for the four calendar 
years from 2015 to 2018.  Table 2 provide a 
summary of this permit data.  The permit data is 
displayed graphically in Chart 2, below.    The 
average annual number of permits issued   
between 2015 – 2018 is 458. 
 
 
 
Estimate of Needed Staffing Resources 
In this section of the report, we estimate the code enforcement staffing needs for the Village of 
Johnson City using  1) the recent history of complaints and permits and  2) the number of multiple 
dwelling units in the village. In calculating average hourly rates and frequency for code 
enforcement tasks, we reference two nationally recognized sources for code enforcement 
services1. The calculations outlined below are summarized in Table 3. 
                                                          
1 International Code Council.  2013. Building Department Administration, 4th Edition.  International Code 
Council: Washington, D.C.     and; 
ISO/CASCO. 2012. ISO/IEC 17020:2012, Conformity assessment - Requirements for the operation of various 
types of bodies performing inspection.   International Standards Organization (ISO): Geneva, Switzerland. 
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Chart 2: Annual Number of Permits Issued in Johnson 
City, 2015-2018
Year Number of Permits Issued 
2018 397 
2017 509 
2016 438 
2015 486 
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The Village averages approximately 1,760 Complaints per year. Complaint inspections usually 
generate an initial inspection and a follow-up inspection. Many complaints require additional 
follow-up inspections due to items such as failure to abate violations and compliance extensions. 
Typically, each complaint will generate an average of 2.5 inspection trips or 4,398 inspections for 
the year.  Inspection times related to complaints vary depending on the complexity of the 
complaint involved. A quick follow-up inspection can easily be accomplished in as little as 5-10 
minutes, depending on the location in relationship to the office. Time consuming inspections such 
as meetings with owners to explain what the violations are and what the expectations of 
compliance are could exceed 30 minutes. The typical, average time for a complaint inspection is 
approximately 15 minutes which equates to approximately 138 full eight-hour days of time 
needed to complete the task per year.  
The processing of complaints includes phone calls, paperwork, computer entry, court documents 
etc. Processing times vary depending on the type and complexity of the complaint. Processing 
time averages approximately one hour per complaint which equates to 220 full eight-hour days of 
time needed to complete the task per year. Therefore, the task of handling complaints for the 
Village would require approximately 358 full eight-hour days. 
The village averages approximately 458 permits per year. Permit inspections vary depending on 
the complexity of the project. All permits are required to have an initial inspection and a final 
inspection. Based on the type of project, additional inspections are made for foundations, 
framing, heating system, electrical, insulation, fire suppression, detection and many other trades.  
Very large commercial projects could require inspection visits in excess of 25 trips. Typically, each 
permit will generate an average of at least four inspections trips or 1,832 inspections per year.  
Inspection times related to permits vary depending on the trade and complexity of the project. An 
inspection of a small addition foundation may require only ten minutes of time, whereas an 
inspection and witness of tests of a fire suppression system could require over an hour of staffing 
time. The typical average time for an inspection is approximately 30 minutes which equates to 
approximately 115 full eight hour days of time needed to complete the task per year.  
The processing of permits includes phone calls, plan reviews, meetings, paperwork, computer 
entry etc. Processing times vary, depending on the type and complexity of the project. Processing 
time averages 3 hours per permit which equates to 172 full 8-hour days of time needed to 
complete the task per year.  Therefore, the task of handling Permits for the Village would require 
approximately 287 full eight hour days. 
The Village has approximately 277 multiple dwellings and an additional 103 structures that are 
commercial in nature but contain apartments. The New York State requirement is that these 
structures be inspected on a regular basis not to exceed once every three years. Therefore, 127 
multiple dwelling inspections would be required each year. Inspection of these uses generate 
similar staff times as complaints. Typically, each Multiple Dwelling would generate an average of 
2.5 inspections per multiple dwelling or 318 inspections per year.  The inspection times for 
multiple dwellings require slightly more time than complaints. The initial inspection of every area 
of the structure could exceed an hour or two, while the follow-up inspection of deficiencies may 
only require 20 minutes. The typical average time for an inspection is approximately 1 hour which 
equates to approximately 40 full eight hour days of time needed to complete the task per year.  
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The processing of multiple dwellings includes phone calls, paperwork, computer entry, court 
documents etc. averages 1.5 hours per multiple dwelling inspection which equates to 60 full 
eight-hour days of time needed to complete the task per year.   Therefore, the task of handling 
multiple dwellings for the Village would require approximately 100 full eight-hour days. 
Table 3:  Village of Johnson City - Service Based Code Enforcement  
Staffing Needs 
Type of Code 
Enforcement Activity 
Average Annual 
Number  
Average Number 
of Inspection Trips 
Inspections 
per Year 
Person Days 
Per Year 
Complaints 1,760 2.5 4,398 138 
Complaint Processing 
(1 hour per complaint)    220 
Total for Complaints    358 
Permits 458 4.0 1832 115 
Permit Processing (3 
hour per permit)    172 
Total for Permits    287 
Multiple Dwelling 
Inspections 127 2.5 318 40 
Multiple Dwelling 
Processing (1.5 hours 
per dwelling)    60 
Total for Multiple 
Dwellings    100 
Grand Total    745 
 
There are 260 average working days in the U.S. Without regard for sick days, vacations days etc., 
the required manpower to cover the 745 combined days for complaints, permits and multiple 
dwellings would require just under 3 full time employees to complete the tasks for services.   If we 
include an adjustment for standard days off, vacation and sick days the village’s service demand 
would increase to require an additional part-time employee (less than half-time). One new staff 
person will need a portion of their time to supervise, and advise the Board of Zoning Appeals. 
Therefore, we project 3.25 to 3.5 new staff required.   The Town of Union’s code enforcement 
unit currently has four full-time and two part-time building and code staff, three fire code 
inspectors and one full-time account clerk.  
A number of related services are currently handled by other arrangements.  Currently, the Fire 
Department handles the task of fire inspections for commercial structures. We assume and 
recommend that this task remain as it is currently handled.   Staff assistance to the village 
planning board is currently provided by Town planning personnel, not code enforcement. For this 
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project, we assume that this arrangement will continue.  We also assume that existing 
administrative staffing in the Village’s Department of Public Works and Clerk/Treasurer could be 
configured to provide any needed administrative support for a renewed village code enforcement 
service. 
Code Enforcement Costs and Fee Revenues for 2015-2018 
The intergovernmental agreement for code enforcement between the Town of Union and Village 
of Johnson City sets a “Charge Back Fee” based on costs incurred by the Town in provided services 
within the Village.   These fees are based on a charge back fee schedule of hourly charges which 
include salary and full benefits for each town code enforcement employee.   A copy of the 
schedule for 2018 is in the Attachments to this report.   
Table 4:  Village of Johnson City Annual Code Enforcement Expenditures 2015-2018 * 
Year Code Enforcement Expenditures 
2014-15 $196,826 
2015-16 160,629 
2016-17 128,634 
2017-18 $150,000 
*Source: Actual expenditures from Village of Johnson City Annual Budgets for 
2016 through 2018.  2018 figure is the 2018 “budgeted, not actual. 
 
Total annual Town of Union “charge back fees” constitute the annual expenditures by the Village 
of Johnson City on code enforcement in Table 4 (and Chart 3 below).  Total annual expenditures 
on code enforcement have varied from highest to lowest by almost seventy thousand dollars over 
the last four years.   Average annual spending for the last four years is roughly $159,000.  
 
 
 *Source: Actual expenditures from Village of Johnson City Annual Budgets for 2016 through 
2018.  2018 figure is the 2018 “budgeted, not actual. 
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Chart3: Village of Johnson City Annual Code 
Enforcement Expenditures 2015-2018
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In a letter from the Town Comptroller dated December 4 of 2018, the Town of Union indicated 
the intention to seek reimbursement of “contractual” or other than personnel expenses.   The 
communication identified a total village share of $42,961 such expenses for town costs from 
2012-17 (six years).  The annual amounts over the six year vary significantly, but the total 
averages approximately $7,200 per year.    If the town and village agree that existing code 
enforcement agreement indicates that these costs should be part of the Villages annual charges 
for town services – the average annual code enforcement cost would rise to slightly more than 
166 thousand dollars. 
 
Fee Revenues 
The town-village code enforcement agreement directs that “all fines, fees and other charges 
generated from the issuance of licenses, permits or code enforcement actions for properties 
within the Village shall be retained by the Village.”   These revenues, for the last four years, are 
summarized in Table 5 and Chart 4 below. They serve to reduce the total cost of code 
enforcement services in the Village.   The average of these annual fee revenues for the 2015-2018 
period is approximately $61, 500.  
Table 5:  Annual Johnson City Fine, Fee and Permit Revenue: 2015-18 
Year Annual Fee Revenue 
2015 $66,166 
2016 75,135 
2017 52,970 
2018 $51,587 
Source: Village of Johnson City Clerk/Treasurer 
 
 
 
         Source: Village of Johnson City Clerk/Treasurer 
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Estimating the Cost of Creating a New Village Code Enforcement 
Department 
Personnel Compensation 
We collected code enforcement staffing salaries in comparable New York municipalities in a 
twelve county region surrounding Broome County.2  This region represents both the competing 
job opportunities and the likely source of potential Johnson City code enforcement employees.    
We collected the salaries of lead code enforcement officials in municipalities with populations 
between 5,000 and 25,000 within the twelve county area.   
Among these municipalities, the median salary for a lead code enforcement official was 
approximately $52,000.  The median is the midpoint with half of the salaries below and half above 
the median.  We will use a range of $5,000 above and below the median in projecting staffing 
salaries for a high and low staffing cost estimate for a new village department.   In our analysis 
above, we projected the need for 3 to 3.5 full-time equivalent staff to meet the projected service 
need.  We will assume that the two additional code enforcement employees are less experienced 
and the salary range for these other department employees will be approximately $10,000 below 
the lead code officer salary.  Table 6 below contains the salary ranges used in our cost estimates 
for a new village department.  
 
Table 6:   Code Enforcement Staff Salaries for Cost Estimate 
 
Low Range Salary 
Estimate 
High Range Salary 
Estimate 
Lead code staff $47,000 $57,000 
Other Full-time staff $37,000 $47,000 
Half time $18,500 $18,500 
Fringe Benefit Rate 40% 50% 
 
  
                                                          
2 Salaries for lead code enforcement officials for our selected municipalities was collected for fiscal year 
2017 from See Through New York payroll data (https://www.seethroughny.net/),   This online data source 
collects salary data from local sources and is maintained by the Empire Center. 
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Table 7, below provides cost estimates for a Low and High range estimate for creating a new in-
house code enforcement capacity in the Village of Johnson City.   We classify costs into two 
categories:  startup costs and annual or ongoing costs.   In addition to personnel costs, we 
estimate a group of non-personnel costs.  Key non-personnel cost items are discussed below.  
 
Table 7: Estimated Costs for a Johnson City Code Enforcement Program* 
 
 *Source: consultant calculations, based on other cited sources and assumptions 
Annual Costs
Startup Costs Low Range High Range
Personnel
Lead Code Officer Salary 47,000           57,200                  
Code Officer 1 Salary 37,000           47,000                  
Code Officer 2 Salary 37,000           47,000                  
Part-time Officer (half-time) -                 18,500                  
Total Salaries 121,000        169,700                
Fringe Benefits  (40%, 50%) 48,400           84,850                  
Total Salary and Fringe Benefits 169,400        254,550                
Non-personnel 
Computer hardware - Low 5,000                  
Computer hardware - High 7,000                  
Computer Maintenance 500 800
Computer Software - Low 26,000                
Computer Software - High 42,000                
Annual Software Maintenance 8,000             11,000                  
Code Books and Resources 3,800                  300                 500                        
Printing 500                 600                        
Cell Phones 2,000             2,500                    
Miscellaneous Annual Costs 1,000             1,000                    
Training and Travel 1,500             2,000                    
Department Vehicles (2) -low 30,000                
Department Vehicle (3)- high 45,000                
Vehicle maintenance 2,000             3,000                    
Total Non-personnel 15,800           21,400                  
Low Startup Costs 64,800                
High Starup Costs 97,800                
Total Annual Costs 185,200        275,950                
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Computer Hardware and Software 
We assume that new computer equipment will be purchased for each full-time staff person, an 
existing administrative support staff and one for the Fire Department and a department printer.   
The software we recommend is capable of supporting hand held tablet devices for the data entry 
in the field.  We assume these devices will be purchased in both the “Low Range” the “High 
Range” estimates because of their potential to reduce data entry and improve the efficiency of 
code enforcement staff. 
The Town of Union currently uses code enforcement software developed and maintained by BAS 
Incorporated.  We recommend that the Village of Johnson City continue to use this vendor’s 
software to minimize the costs of transferring of files, etc., in creating a new operation.    The 
village will have a lot of options in customizing the code enforcement software and other ancillary 
software functions like planning board support.  Our estimates in Table 6 include base program 
costs, but could vary based on choices made by the Village in negotiating features and needs with 
the vendor.  Our estimate of software maintenance costs is based on the history of these costs for 
the Town of Union from 2012 to 2017. 
Code Books and Resources 
A Code Enforcement Department also needs the proper code books and resources. A complete 
set of code books typically cost around $800 per set. Additional resources such as Code 
Commentaries and reference books such as NFPA, UL and others typically cost $3,000 if they are 
not already in your code library.   In addition to these costs, we included an additional 
miscellaneous cost item in the total to account for other potential needs. 
Vehicles  
The code enforcement staff would need vehicles in order to conduct business and inspections. 
Typically, municipalities utilize two options; 
1. Existing vehicle stock is evaluated to see if there are vehicles in the current inventory that 
need to be replaced, opening up the opportunity for those replaced fleet vehicles to be 
retained and used for the Code Department. The costs associated with this option vary 
depending on the current inventory that is being replaced. 
2. Municipalities utilize the New York State Bid to purchase vehicles for code staff. The costs 
associated with this option depend on the type of vehicle desired by code staff. In most 
cases, vehicles that are sufficient for code department staff can be purchased for under 
$15,000.00 each. 
In our cost estimates we assumed the purchase of new vehicles and simply varied the number 
purchased in the two options.   We included a modest amount for annual vehicle maintenance 
and operation. 
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Space  
In our interviews, the Village Mayor indicated that adequate office space existed for new code 
enforcement staff.  We included no costs for this item in our estimates.   
 
Summary of Cost Estimates for a New Village Code Enforcement Service 
We calculated two estimates of the costs for a new code enforcement service in the Village of 
Johnson City.    These are defined as a “low range” and a “high range.”   Depending on the choices 
of village leaders and other market factors, the two estimates represent a reasonable range for 
establishing a new code enforcement capability in the village.   For each estimate, “Low” and 
“High”, we estimated startup costs and annual costs.   Startup costs are those costs that would be 
required to get the new service up and running, but would not be annually recurring costs.   
Annual costs are reasonable estimates of the annual cost of running a code enforcement 
program. 
Startup Costs 
Startup costs include the purchase of new computer code enforcement software and hardware, 
vehicles for employee use on the job, and needed code books and resources.   We estimate 
startup costs to range from a low of $64,900 to a high of $97,800.   Startup costs are separate 
from and not included in total annual cost estimates.  Our estimates of startup costs do not 
included an adjustment for a potential offset from the Town of Union after contract termination 
as outlined below.  Also, we do not include the cost of a consultant to assist in staff recruitment 
and department organization. 
Annual Costs 
Annual costs include:  personnel costs, computer and software maintenance, code books and 
resources, printing, cell phones, miscellaneous annual costs, cell phones, training and travel and 
vehicle maintenance.  We estimate that total annual costs vary from a low of $185,200 to a high 
of $275,950.   For comparison, we reported earlier that average annual costs (Town of Union 
charges) over the last four years were $159,000.  The offset to village costs from fee revenue 
averaged $61,500 over the last four years, and would remain about the same with similar annual 
variation in the future.  A modest increase in revenue might be expected with the fee schedule 
modification recommended at the end of this report. 
Offset of Startup Costs from Town of Union 
The Town of Union has been providing code enforcement services to the Village of Johnson City 
under the terms of an intermunicipal agreement. Section 19 of this agreement provides guidance 
for the termination of the agreement.   Specifically, it states: 
 “In the event of a termination of this Agreement, any and all files, records and 
licenses in the possession of the Town pertaining to code enforcement services in 
the Village shall be immediately returned to the Village. Any equipment, vehicles, 
15 
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computers, and other goods purchased by the Town for code enforcement 
services during the term of this Agreement shall be allocated to the Village and 
Town on a pro rata basis in accordance with the total property assessments of 
each municipality.”3 
It is unclear from the language in Section 19 what form this compensation will take or the actual 
dollar value.  Section 19 sets the “pro rata basis in accordance with total property assessments of 
each municipality” as the criteria for determining the value of assets to be returned to the village.   
This should be a significant offset to the Village’s startup costs for computer software and 
hardware, code books and resources, and vehicles.  
Other Key Village Decision Items 
If the village decides to move ahead and reestablish its own in-house code enforcement services 
unit, it would be an opportune time to re-assess the following village services or practices. 
1. Planning and support for the planning board,  
2. Zoning Board support, 
3. Oversight and enforcement of the plumbing code and electrical code. 
In addition we would recommend the fee schedule modifications outlined in the next section. 
 
 
 
 
 
  
                                                          
3 Intermunicipal Agreement between the Village of Johnson City and the Town of Union To Provide Code 
Enforcement Services.   May 27, 2011. 
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Fee Schedule Modification 
We evaluated the Village’s fee schedule for building permits. The current fee schedule; 
1. Requires multiples calculations.  
2. Can be time consuming and confusing.  
3. Cannot easily be remembered / known for contractors and developers. 
We recommend a slight variation to the fee schedule where the base fee is increased, the 
separation of project cost is eliminated and certain fees are combined. These slight changes 
would yield a slight increase in total annual revenue, while not yielding a significant increase to 
the constituent or developer. They would be easier for developers to remember and budget for. 
Current Fee Schedule 
Building Permits - New Construction 
Single Family 
$10.00 for first $2,000 plus $2.00/$1,000 there 
after 
 
Two Family 
$10.00 for first $2,000 plus $2.00/$1,000 there 
after 
 
Three or More Family 
$25.00 for first $2,000 plus $3.50/$1,000 there 
after 
 
Mobile Home 
$10.00 for first $2,000 plus $2.00/$1,000 there 
after 
 
Building Permits - Additions / Alterations 
One or Two Family 
$10.00 for first $2,000 plus $2.00/$1,000 there 
after 
 
Multi-Family 
$25.00 for first $2,000 plus $3.50/$1,000 there 
after 
 
Additions - Commercial & Industrial 
$25.00 for first $2,000 plus $3.50/$1,000 there 
after 
 
Alterations - Commercial & Industrial 
$25.00 for first $2,000 plus $3.50/$1,000 there 
after 
 
Modifications to Cell Tower $25.00 for first 
$2,000 plus $3.50/$1,000 there after 
 
New Commercial Industrial 
$25.00 for first $2,000 in cost plus $3.50/$1,000 
there after 
 
Accessory Sheds - 1 & 2 Family 
$25.00 for first $10,000 in cost, plus 
$2.00/$1,000there after 
 
Garages, Patios, Decks, Swimming Pools, Siding, 
Face Renovation 
$25.00 for first $10,000 in cost, plus 
$2.00/$1,000there after 
 
 
 
 
 
Demolitions - Residential - $10.00 for first $2,000 
plus $2.00/$1,000 there after 
 
Demolitions - Commercial - $25.00 for first $2,000 
plus $3.50/$1,000 there after 
 
Excavation Permit - Laterals - $25.00 
 
Fill/Grading Permit - $25.00 
 
Zoning Compliance Letters 
One and Two Family - $15.00 
 
Multi-Family (3 or more) - $25.00 
 
Commercial/Industrial - $50.00 
 
Certificate of Compliance 
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Building Permit Renewal Fee 
Minimum amount of original permit 
 
Building Permits – Other 
Signs 
$ 40.00<100 square feet 
$ 60.00>100<150 square feet 
$150.00>150 square feet 
One and Two Family - $25.00 
 
Multi-Family (3 or more) - $25.00 for first 2 units, 
$10.00/unit there after 
 
Commercial/Industrial - $50.00 
Failure to obtain a permit before start of work will 
result in a fee increase of 100% 
Proposed Fee Schedule 
Building Permits - New Construction 
Single Family / Two Family 
$100.00 plus $2.00/$1,000 there after 
 
Multi-Family / Commercial / Industrial 
$250.00 plus $3.50/$1,000 there after 
 
Mobile Home 
$100.00 plus $2.00/$1,000 there after 
 
Accessory Structures – Sheds, Garages, Patios, 
Decks, Swimming Pools, etc. 
$50.00, plus $2.00/$1,000 there after 
 
Building Permits - Additions / Alterations / 
Conversions / Demolitions 
One or Two Family 
$75.00 plus $2.00/$1,000 there after 
 
Multi-Family / Commercial / Industrial 
$150.00 plus $3.50/$1,000 there after 
 
Modifications to Cell Tower $50.00 plus 
$3.50/$1,000 there after 
 
Building Permit Renewal Fee 
Minimum amount of original permit 
 
Signs 
$25.00 plus $2.00/square feet 
Other Permits 
Excavation Permit - Laterals - $25.00 
 
Fill/Grading Permit - $25.00 
 
 
Zoning Compliance Letters 
One and Two Family - $25.00 
 
Multi-Family / Commercial / Industrial 
$50.00 
 
Certificate of Compliance 
One and Two Family - $75.00 
 
Multi-Family / Commercial / Industrial $150.00 
 
Failure to obtain a permit before start of work will 
result in a fee increase of 100%. 
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